JlokansHelil akm A6aReMCA NPUAOHCEHUEM

K Yemasy mynuyunanono2o 61001emno20 00uKoNbHO20

obpazosamensrozo yupexcoenus demckozo cada Ne 23

2opoda Cmasponoas

NpUKa3oM Komumema o0Gpazosanus aOMuHUCMpayuu

eopooa Cmasponons om 08.12.2015 2. Ne 1123-O/1
= ===

COI'JIACOBAHO /S TBEPHIEHC
C ynpaBJIsFOILUM COBETOM [ TIpukagom-Ne 12:0/1 ot 09.03.2016 .
MBJIOY m/c Ne 23 \ 3#36 IOt MI%I[OY n/c Ne 23

ITpotokox Ne 1 ot 04.03.2016 . \\

£ T/B Bononuna

a2

INOJIOKEHHUE
0 MOPSIIKE PACCMOTPEHUS NPEIII0KEHNH,
3as1BJICHUH, )KaJI00 ¥ OpraHu3aluu
npueMa rpakaaH
MYHULUITAIBHOTO OOJIKETHOTO JOLIKOJIBHOIO
00pa30BaTEIBHOTO YUPEKACHUS JAETCKOro caaa
Neo 23 ropoaa CraspornoJs

1. O0mue noJ10KeHH s

1.1. Hacrosimee IlomoxxeHue O TOpPSOKE PacCMOTPEHHUS MPEJIOKEHUH,
3asBJIeHMH, Kano® | opraHusaluud mOpuéMa rpaxnad (nanee-Ilonoxenue)
yCTaHaBJIMBaloLIee MOPAA0K paboTh ¢ 00paIeHUsIMU rpaXk1ad B MyHUIUITATBHOTO
6I0KETHOTO JIOIIKOJIBHOTO 06pa30BaTeIbHOTO YUpexkIeHUs aeTckoro caza Ne 23
ropoga Craspononst (mamee — VYupexnaenue). Ilonoxenue paspaboraHo B
cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM Poccniickoii @eneparmu ot 02.05.2006 Ne
59-®3 «O nopsizke paboThl ¢ obpaiieHusMu rpaxaan Poccuniickoil Denepauun,
YcraBoMm YupexIeHus

1.2. YcraHoBneHHBIH HacTOSIIUM [TosoxeHHeM MOPSIIOK pacipoCcTpaHsIeTcs
Ha BCE WH/MBHIyaJbHbIE U KOJJIEKTUBHBIE OOpallleHHs Ipak/iaH, MOJTyYeHHbIe B
NMCBMEHHOW WM YCTHOH QopMe, B TOM YMCJIE Ha JIMYHOM IIpHeMe, IO IouTe,
(GaKkCUMUIIBHOM CBSI3M, Tenerpady, WHTEPHETY M MHBIM HH(OPMAaLHOHHBIM
crcTeMaM OOIIEro MOJIb30BaHMs, 38 UCKIIOUeHHEM 00pallleHHH, KOTOPBIE MO/IeXKAT
PAacCMOTPEHHIO B IMOPSKE, YCTAaHOBIEHHOM (elepalbHbIMH KOHCTHTYLIMOHHBIMH
3aKOHaMH U UHBIMU (efepalbHbIMU 3aKOHAMM.




1.3. Y cTaHOBIICHHBIN HACTOSIIUM ITonoxxenuem MOPSIAOK  HE
pacmpocTpaHsieTcsl Ha THChbMa, MWCIOJHEHHBbIE Ha oQUIMaIbHbIX OJlaHKaX
OpraHu3allii, yYpexAeHUN, TPEeANPUITHH, TOMTUCAHHBIC UX PYKOBOIUTEIISIMH UITH
YIOJIHOMOYEHHBIMM Ha TO JIMIIAMH, KOTOPBhIE pPacCMaTpUBAIOTCS B TMOPSIKE,
YCTAHOBJICHHOM JIJIs1 OOIIIeH KOPPECTIOHACHITUH.

1.4. PaccmoTpenue oOpalieHuid rpaxkiaH OCYIIEeCTBIISICTCSI OSCIIIaTHO.

1.5. O6pamienre MOXeT ObITh KOJIJIEKTUBHBIM, €CJIM OHO IOJIUCAHO ABYMS
i OoJiee aBTOpamMu, JUOO TMOCTYNUBIIEE OT UMEHU KOJIJICKTHBA IOPUIUICCKOTO
auna. KoJIeKTUBHBIM CUYUTAIOTCA TakKe OOpaIleHWs, TMOANMUCAHHBIE WICHAMHU
OJIHOM CEMBbH.

2. Perucrpanusi oOpamieHnii rpakaian

2.1. I'paxkpaHuH B CBOEM MMMCbMEHHOM OOpaIleHUU B 0053aTE€IbHOM HOPSIKE
yKa3bIBaeT JIMOO HAUMEHOBAHHUE Y UPEXKACHUSI, B KOTOPOE HAIIPaBIISIET MUCbMEHHOE
oOpatenue, 1100 GamMuiInio, UMs, OTYECTBO COOTBETCTBYIOUIETO JIOJKHOCTHOTO
auia, Tu00 JOHKHOCTh COOTBETCTBYIOLIETO JIMIIA, a TAKKe CBOM (haMUIIMIO, UM,
OTYECTBO (MOCJIEHEE — IIPU HAJIWYHMH), IOYTOBBIM aJpec, 10 KOTOPOMY JOJIKHBI
OBITh HaIlpaBJIEHbl OTBET, YBEIOMJICHHE O Mepeaapecalui OOpalleHus, U3Jaraer
CYTb IPEIJIOKEHHUS, 3asIBICHUS WM Ka100bl, CTABUT JUYHYIO IOJIUCH U JIATy.

2.2. B cirydae He0OXOAMMOCTH B MMOJATBEPKICHUE CBOUX JOBOJIOB I'PaXKIaHUH
IpUJIAaraeT K NMCbMEHHOMY OOpalI€HUIO JOKYMEHTHI U MaTE€pHaJIbl TMOO0 UX KOIHUU.

2.3. Bce noctynatoiye B YUpekJIeHHE MUChbMEHHbIE OOpalieHus TpaxkiaH
MPUHUMAIOTCS, YUYUTBHIBAIOTCSA U PETUCTPUPYIOTCS B TEUEHHE TPEX AHEH ¢ MOMEHTa
NOCTYIJIEHUsT B  YUpexkXIeHWe WId JOJDKHOCTHOMY Juiy. Perucrpanus
OCYUIIECTBJISIETCSl LIEHTPAIM30BaHO JEJNONpPOU3BOAUTENEM. JBOWHas perucrpanus
oOpareHuii rpakiad B YUpeXJIeHUE HE JJOMyCKaeTCsl.

PerucrpainoHHbBINA MHAEKC YKa3bIBAETCS B PETMCTPALIMOHHOM IITAMIIE WJIU B
OTMETKE O PpErucTpanuv, KOTOpas IPOCTABISIETCS B HHKHEM IIPABOM YIIy
oOparieHusi rpakaaHuHa. PerucrpalimoHHBIA HOMEp BKJIIOYAET TEKYIIUH HOMEP
oOpallleHus1 1 UHJEKC JeJla IO HOMEHKIAType.

2.4. Jlns peructpanuu NUCbMEHHBIX OOpaIleHMH TIpa)<AaH HCIOJIb3YeTCs
YKypHaJI peTUCTpaIiiy oOpalieHuit rpaxaan (mpuioxeHue 1).

2.5. IluceMa rpakJian ¢ MOMETKOM <«JIMYHO» IOCJIE MPOYTEHUS aIPECATOM, B
cilly4yae, €ClIM B HHUX CTaBSTCA BOMNPOCHI, TpeOyrolue O(HUIMaIbHBIX OTBETOB,
NEePEeIA0TCS HAa PETUCTPAIUIO B YCTAHOBJICHHOM IMOPSIIKE.

2.6. Ilpu nocTymieHn MMCbMEHHOTO OOpalleHus FPaKJaHuHA 110 BOMPOCY,
Ha KOTOPBI €My JaBalics OTBET IO CYIIECTBY B CBSI3U C paHee HalpaBJICHHBIM
oOpalieHreM, €My IPUCBAWBACTCS OYEPEIHOM PErucCTpalMOHHBIA HOMEp, a B
COOTBETCTBYIOLIEH Trpade KypHajia perucTpalii yKa3blBaeTCs PETUCTPALMOHHBIN
HOMED MEPBOTO OOpaIeHusl.

B mpaBom BepxHeM yrily MOBTOPHBIX OOpallleHHWH CTaBUTCS OTMETKA WIIU
mramn «IIoBTOpHOY.

2.7.3aperucTpupoBaHHbIE B YCTAHOBJIIEHHOM MOpPSIKE OOpaIieHus TpaxkJIaH
NIEPENAIOTCS 3aBENYIOIEMY Ha pACCMOTPEHHE.



3. PaccMoTpeHnue oOpalieHnii rpakaan

3.1. IlucemeHnHbIe 0OpaleHus1, CoepKallle BONPOCHI, PEIIEHHE KOTOPHIX HE
BXOJUT B KOMIIETCHIIMIO Y UPEKICHUS, MTOJIEKAT NIEPECHUIKE B TEYEHUE 7 THEU CO
JHA WX PpETrucCTpalud B COOTBETCTBYIOLIMKA OpPraH WM COOTBETCTBYIOLIEMY
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPOTO BXOAUT PELIEHUE MOCTABIEHHBIX
B 0OpallleHuu BOIPOCOB, C YBEJAOMJICHHEM TpaKJaHUHA O Tepeajipecaliu €ro
oOpallieHus, 3a UCKJIIOYEHUEM CIIy4aeB, YKa3aHHbIX B MMyHKTax 4.4 u 4.8.

Hacroswmero Ilonoxenus.

3.2. OOpaiiienue, MOCTyNUBILEE B YUPEKACHUE WIH JOJKHOCTHOMY JIUILY B
COOTBETCTBHUH C UX KOMIIETEHLIUEW, TOMJIEKUT 0053aTEIIbBHOMY PaCCMOTPEHHUIO.

3.3. [lucbMeHHbIE OOpallleHHs TPaXAaH PACCMATPUBAIOTCA PYKOBOIAUTEIIEM
CaMOCTOATENBLHO JMOO HANPABISIOTCA JEIONPOU3BOJUTENEM B COOTBETCTBUM C
pe30Ionreld pyKOBOJIUTENS Ha paccMOTpeHue ucnoiHutento. [lepenada nucem
(TenerpamMMm) OT OJHOIO MCIIOJHUTENS JAPYrOMYy OCYIIECTBIISIIOTCS —4epe3
JEJTIONPOU3BOIUTEIIS UITU C €70 YBEJTOMIICHUEM.

3.4. 3ampemaercs HampaBisATh >KajgoOy Ha PAacCMOTPEHHUE JTOJKHOCTHOMY
JUILLY, peuIeHre WK feicTBue (0e31eiHCTBIE) KOTOPOTo 00XKaIyeTCs.

3.5. B cimydae eciau B COOTBETCTBHH C 3aIPETOM, IIPELYCMOTPEHHBIM ITYHKTOM
3.4. HEBO3MOKHO HAIpaBIICHUE KaJT00bl HA PACCMOTPEHHE JIOJKHOCTHOMY JIUILY, B
KOMITETEHLIUIO KOTOPOTO BXOJUT PEIIEHUE TIOCTABICHHBIX B O0OPAILIEHUH BOIIPOCOB,
*anoba BO3BpAIllaeTCAd TPaXIaHWHY C pa3bSICHEHHUEM €ro IpaBa 00>XalloBaTh
COOTBETCTBYIOILIEE PEIICHHE WU JelcTBHE (0Oe31eiCTBHE) B yCTAHOBICHHOM
NOPSJIKE B CY/I.

3.6. Ilucema (TenerpamMmbl) TpakJiaH PacCMaTPUBAIOTCS] UCTIOJHUTEIISAMU B
TeueHne 30 THEN CO IHS UX PETUCTPALUU B YUPEKICHHUH.

B MCKIIOUNTENBHBIX CIydasix 3aBEAYIOIIMNA Y UPEKACHUS B IIPABE MPOIIUTH
CPOK paccMOTpeHus oOpaiieHusi, HO He Oojiee yem Ha 30 gHel, yBeIOMHB
rpakKJaHuHA, HAIPABUBIIIETO OOpaIIeHHe, O IPOJJICHUH CPOKa €0 PACCMOTPEHUS.

B ciiydyae He0OX0AMMOCTH PYKOBOAUTENL Y UpEKACHUsI BIIpaBe oOpaliaTbes
B OpraHu3aliM, YUYPEXKICHUS M MNPEANPUITHS, a TAKKE OpPraHbl MECTHOTO
CaMOYTIpaBJieHUsI W Jp. C TpeOOBaHMEM O TMPEIOCTABICHUH JOKYMEHTOB U
MaTepHaioB, HEOOXOANMBIX JJII PACCMOTPEHHUS 00palleHus

IpaXJaHWHA, 32 HMCKIOYEHUEM JTOKYMEHTOB, MaTEpHAJIOB, COAEPIKALIUX
rOCYAApCTBEHHYIO WJIH OXPaHSIEMYI0 TOCYAapCTBOM TaWHy Ui KOTOPBIX
YCTaHOBJIEH 0COOBIN MOPSAIOK MPEA0CTABICHUS.

3.7. IlucbMa TpaxaaH CUMTAIOTCS pa3pelIeHHBIMH, €CJIM PAaCCMOTPEHBI BCE
MOCTABJICHHBIE B HUX BOMPOCHI U JIAHBI OTBETHI 3aIBUTEIISIM.

3.8. OTBeTHI NOKHBI OBITh APIYMEHTHUPOBAHHBIMU, COJIEPKaTh KOHKPETHYIO
U YeTKyI0 HH(POPMAIMIO TO BCEM BOIPOCAM, IOCTABJICHHBIM B OOpalieHuu
rpaXkJaH, 10 BO3MOXHOCTH, CO CChUIKOM Ha HOPMBI 3aKOHOJIaTeNIbCTBA Poccuiickoi
®enepanuu. Ecnu B yaoBIeTBOpEeHUU OOpallleHus] TpakJIaHWHA OTKa3aHO, OTBET
JIOJDKEH COJIep)KaTh YETKOE pa3bsCHEHUE TMOpsSAKa OO0XKaJIOBaHUS TPUHSTOTO
pEIIeHNs ¢ yKa3aHUEM OpraHa WM JOJKHOCTHOTO JIMIIA, KOTOPOMY MOXET OBITH
HaIpaBJeHa kanooa.



Ecnu naetcs mpomMeKyTOUHBIA OTBET, TO YKA3bIBAETCSI CPOK OKOHYATEIHLHOTO
pelIeHust TOCTaBIEHHOTO BOIMPOCa.

OTBeThl, TOATOTOBJIEHHBIE HA OCHOBAaHUM MPABOBBIX JTOKYMEHTOB, JOJIKHBI
coJiepKaTh PEKBU3HUTHI ITUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHMSI.

3.9. OtBeThl Ha oOpaleHus rpaxkaaH ohopMIIIIoTcs Ha 6ianke nmucbMa JJOY,
MOJNMUCHIBAIOTCS. PYKOBOJAMUTENEM WM YIOJIHOMOYEHHBIM Ha TO JIMIOM, U
HaIPaBJISAIOTCA 110 a/Ipecy, YKa3aHHOMY B OOpallleHUH rpaskIaHuHa.

OTBeT Ha KOJUICKTUBHOE OOpAaIlleHWE OTMPABISCTCI HAa HMsI TEPBOTO
MOJAMKUCABIIETO €ro JIMIA, €CIU B MUChbME HE OrOBOPEHO KOHKPETHOE JIUIIO, KOMY
HAJJICKUT AaTh OTBET.

OTBeT Ha oOpalleHne, TOCTYNHUBIINE B YUpeKaeHHE MO0 WH(HOPMALMOHHBIM
CHUCTEMaM OOIIIEeTO TTOJIb30BaHUSs, HAIIPABJISETCS 10 TIOYTOBOMY aIpeCy, YKa3aHHOMY
B 0OpalieHuu.

3.10. Ha BTOpOM 3K3EMIUIApPE OTBETA 3aABUTEIIO B JIEBOM HUKHEM YTIIy
yKa3bIBaeTCs (haMUIIvs U TIOJIMUCH UCTIOTHUTENS, HOMEDP €T0 CIIy)KeOHOTro TesnedoHa,
a Takxke, IpPU HEOOXOJUMOCTH, TPOCTABISIOTCS BHU3bl PYKOBOJMTEIEH,
Y4acTBYIOIIMX B MOATOTOBKE OTBETA, C paciudpoBKO haMUIU.

3.11. OOpaiieHus TpaxkaaH, IMOCJIE UX PACCMOTPEHUS HUCIIOJIHUTEISIMU,
BO3BpAlJAlOTCS CO BCEMHM OTHOCSIIMMHUCS K HHM MaT€pHalaMd MU OTBETOM
3asIBUTEIIIO ACJIONPOU3BOIUTEINIO UIN PYKOBOAUTENIO Y UPEKIACHUS.

3.12. Ha xaxaoM OOpalieHHd TOCIIC OKOHYATEIBHOTO PEIICHUS U €ro
WCIIOJHEHUS JI0JKHA OBITh OTMETKA OO0 UCIOJTHEHWU WM HEBO3MOXXHOCTHU
WCIIOJTHEHUSI C YKa3aHUEM MIPUYMH, AaTa U JIMYHASI TOAMKUCH JOJKHOCTHOIO JIMIIA.

4. Ilopsigok paccMoOTpeHM sl OTAEJIbHBIX 00palleHui

4.1. OOpaimenuss TpaxaaH, IMOCTYNHUBIINE B YUPEXKICHUE W3 CPEACTB
MacCcoBOI MH(pOPMAIIUH, PACCMATPUBAIOTCS B TIOPSAJIKE U CPOKH, TIPETYCMOTPEHHBIC
HactosiuM [lonoxxenuem.

4.2. B cnydae ecnu B THUCBMEHHOM OOpallieHWH HE yKa3zaHa (amuius
rpak1aHUHA,

HAIPaBUBIIETO OOpaIlleHUEe U TIOYTOBBIN aJpec MO0 KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET, OTBET HA OOpallleHue HE TaeTCs, a PyKOBOAUTENIEM Y UpEeKICHUE
MPUHUMAETCS PEIICHUE O MPEKPAIIEHUN PaACCMOTPEHUS O0paIieHusl.

43. Ecamm B ykazaHHOM oOOpallleHUM COJEpKaTCs CBEICHHUS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM HJIU COBEPIIICHHOM MPOTUBOIPABHOM JICSTHUH, a
TaKKe O JIMIe, €ro IMOArOTABIMBAIOIIMM, COBEPIIAIONIEM WM COBEPIIUBIIEM,
oOpallleHue MOJIJICKUT HAMPABJICHUIO B TOCYAapPCTBEHHBIN OpraH B COOTBETCTBUU C
ero KOMIICTCHIIUEH.

4.4. O6pairienue, B KOTOPOM 00KITyeTCs CyIeOHOE PEIICHUE, BO3BPAIAeTCsI
TpaXIaHUHY, C Pa3bsICHEHWEM TIOpSAAKa OO0XaJIOBaHHS JaHHOTO CYy/IeOHOTO
peuieHus.

4.5. Tlpyn monmydyeHUH MHUCHMEHHOTO OOpAaIIeHUs, B KOTOPOM COJEPIKATCS
HEIEH3YPHBIE, OCKOPOWUTEIhHBIE BBIPAKECHUS, YIPO3bl JKH3HHU, 370POBBIO WIU
MMYUIECTBY JOJKHOCTHOTO JIMIIA, & TaK)K€ YJICHOB €ro CEMbH, PYKOBOJUTEIb



YupexaeHus BipaBe 0CTaBUTh OOpaleHue 6e3 0TBeTa MO CYIIECTBY MOCTaBICHHbBIX
B HEM BOIPOCOB M COOOLIUTh TpakJaHUHY, HalpaBUBIIEMY OOpalleHue,
HEJO0MYCTUMOCTH 3JI0yNIOTPEOIEHNS TPaBOM.

Pemenne 00 oTka3e paccMOTpeHUs1 OOpalleHHs] U HAIIPaBJIEHUU COOOIEHUS
3aBUTENI0 O HEIOMYCTUMOCTU 3JI0yNOTpPeOJeHUsI MNpPaBOM NPUHUMAETCS U
HOJITUCBIBAETCSA PYKOBOJUTEIIEM.

4.6. B cnyuyae ecinu TEKCT IUCBMEHHOIO OOpalleHHus He MOAJaeTcs
IPOYTEHHUIO, OOpallleHre HE TIOJICKUT HAMPABICHUIO HA PACCMOTPEHHE U OTBET Ha
Hero He naercs. Pemenue 06 oTkase paccMoTpeHus oOpalieHus, eciau GpaMunus u
MOYTOBBIA  aApec 3asBUTENS MOAJAIOTCS TMPOYTECHHIO, MNPUHUMAIOTCSI U
MOJITUCHIBAIOTCS] PYKOBOIUTEIIEM.

4.7. OOpatienusi TpakaaH, MOCTYMHUBIINE OT OJHOTO M TOTO K€ JIUIA TI0
OJTHOMY ¥ TOMY K€ BOIIPOCY, €CITM CO BPEMEHH TI0JIa4H MEPBOTO 00paIleHusI UCTEK
YCTaHOBJIEHHBIN HacTosIIUM [loJokeHnemM Cpok pacCMOTPEHUS WU 3asiBUTEIb HE
COIJIACEH C MPUHATHIM I10 €r0 0OPAIEHUIO PEIICHUEM, CYMTAIOTCS TOBTOPHBIMHU.

[Ipu pabGoTte ¢ MOBTOPHBIMU OOpPALICHUSIMU JI€TIOTIPOU3BOIUTEND (POPMUPYET
UX B JIEJIO C YK€ UMEIOLUMUCS TOKyMEHTaMHU 110 00pallleHUsIM TaHHOTO 3asiBUTEIS.

He cuntaroTcst HOBTOpHBIMU 0OpAIeHHs OJJHOTO U TOTO K€ 3asBUTENS, HO 110
Pa3HbIM BOINPOCAM, a TAaKK€ MHOTOKpAaTHbIE — IO OJHOMY U TOMY K€ BOIIPOCHI B
cllydyae, €CJIM TNPUYMHBI, MO KOTOPbIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOpalieHy BONPOCOB HE MOI OBITh J1aH, B MOCIEAYIOIIEM OBbUIM YCTPAaHEHBI,
TpaXIaHWH BIIpaBEe HAMPABUTH OOpaIlleHNE 3aBEAYIOMUM Y UpEeKICHUS.

4.8. B cnyyae eciau B NUCBMEHHOM OOpalleHUM Tpa)KIaHUHA COAEPIKUTCA
BOMPOC, Ha KOTOPBIH €My MHOTOKPAaTHO [aBajlCh IMHUChMEHHBIE OTBETHI IO
CYIIECTBY B CBSI3W C paHee HAMpaBJICHHBIMU OOpallleHUusMH, U TPU STOM B
oOpallieHuu He TPUBOISITCS HOBBIC JOBOJABI MIU OOCTOSITENHCTBA, PYKOBOIHUTENH
BIIpaBe MPUHATH pPELIEHHWE O OE30CHOBATEIBHOCTH OYEpPEAHOro oOpallleHus u
IPEKpaLICHUs] MEPENUCKU ¢ TrpakaaHMHOM. O JaHHOM pPEIIEHUU YBEIOMJIISETCS
rpa)<I1aHuH,

HaIPaBUBIIUN oOpaIeHHe.

4.9. B ciywyae ecid OTBET MO CYHIECTBY MOCTaBJIEHHOIO BOIpoca B
oOpallleHur HE MOXKET OBITh JaH Oe3 pasrjalieHus] CBEICHUM, COCTABIISIOIINX
OXpaHseMylo (enepaqbHbIM 3aKOHOM TalHy, TpaXJIaHUHY, HalpaBUBIIEMY
oOparieHue, coo0IaeTcsi 0 HEBO3MOXKHOCTU JaTh OTBET MO CYIIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO Pa3TJalleHus] yKa3aHHBIX CBEICHHIA.

5. IlpaBa u rapanTHu 0€30MACHOCTH I'PAKIAHMHA B CBSA3M C PACCMOTpPEeHHEM
ero oopamieHus

5.1. Tlpu paccMmoTpeHHH oOpaiieHus B YUpEKIEeHUE TPaXTAHUH HMEET
paBo:

5.1.1. IlpeacraBiasiTh DOMOJHUTENBHBIC TOKYMEHTHI M MaTepHalbl JHOO
oOparmarbcs ¢ MpockOoii 006 Nx UCTPeOOBAHUMU.

5.1.2. 3HakoMuUTCS C JOKYMEHTaMM U MaTepHallaMH, KacarolUMHUCS
paccMOTpEHUS



oOpallleHus1, €CJIM 3TO HE 3aTparuBaeT Ipasa, CBOOObI U 3aKOHHBIEC HHTEPECHI
JOpYTUX JIUL, WIA €CIU B yKa3aHHBIX JIOKyMEHTax W MaTepHajlax He cojaepKarcs
CBEJCHUS, COCTaBISIOUIME TOCYJApCTBEHHYIO WJIM HHYI0  OXpaHSIEMYIO
(denepaibHbBIM 3aKOHOM TalHY.

5.1.3. Ilomyyarp NUCHMEHHBIH OTBET MO CYUIECTBY IOCTaBJICHHBIX B
oOpallleHue BOIIPOCOB, 3a HUCKIIIOUEHUEM CIy4yaeB, yKa3aHHbIX B IL.I. 4.4., 4.8.
HacToswero IlomokeHus, yBeAOMJIEHME O Mepeaapecali MHUCbMEHHOIO
oOpaiieHus B TOCYIapCTBEHHBIE OpraHbl, OpraH MECTHOTO CaMOYIPaBIICHUS,
JIpYryue OpraHu3alyy Uid JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pellieHre OCTaBJICHHBIX B 0OpAIIeHH BOIPOCOB.

5.1.4. Obpamartbes ¢ xanoboi Ha MPUHATOE MO OOPAIICHHUIO PEIICHUE WIIH
neiicteue (0e31eNCTBUA), a TAKXKE C 3asABICHUEM O MPEKPAICHUH PACCMOTPEHHUS
oOpailieHus.

5.2. I'paxpaHnuHy B CBA3M C pacCMOTPEHMEM €ro oOpalieHus B
aIMUHUCTPALIMM TapaHTUPYETCS HEPA3IJIALICHUE CBEIACHUM, COAEP)KAIUXCSA B
oOpallleH!H, a TAK’Ke CBEJICHUH, KaCaloIMXCsl YACTHOM KU3HU IpakJaHIHa, 0€3 ero
cornacus. He sBisieTcss pasriialieHUEM CBEACHUMN, COAep)Kaluxcsi B 0OpalleHu,
HaIpaBJIEHUE MUCbMEHHOTO OOpAIlEHUsI B OPraHbl MECTHOI'O CaMOYIPAaBIICHUS, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELICHUE MTOCTaBICHHBIX B 00paIlleHnH BOIPOCOB.

6. Opranm3anusi paéoThI M0 JJUYHOMY NPHEMY I'PaKIAH

6.1. JInuHbI NpUEM IPAXKIAH B Y UPEKIAECHUN POBOAUTCA 3aBEAYIOIIEH UITN
UCITOJIHSIOIIUM 003aHHOCTH 3aBeaytoniero. Mudopmanus 00 yCTaHOBIEHHBIX 115
npyuemMa JHSIX M 4Yacax MoMenlaeTcss Ha HMHQPOPMALMOHHBIA CTEHI C LENbI0
JIOBEICHUS 10 CBEJICHUS HACEICHUSI.

6.2. Ilpm nuyHOM TIpUEME TPAXKIAHWH NPEIBABISAECT JOKYMEHT,
YAOCTOBEPSIIOIIMI €r0 JIMYHOCTD.

6.3. Ilo Bompocam, He BXOASUIUM B KOMIIETCHIIUIO PYKOBOJUTENS
VYupexnenus, rpakJaHUHY peKOMEHIYeTCsl 00paThCsi B COOTBETCTBYIOIINE OPTaHbl,
YUPEXKIACHUS, OPraHU3aLNH.

6.4. ConepkaHue yCTHOTO OOpalIeHHs] 3aHOCHUTCS B JKypHAJI PETUCTpaIluu
npueMa TpaxjaH (mpuiokeHue 2). B cimydae eciau W3JI0KEHHbIE B YCTHOM
oOpamieHn (akTbl U OOCTOATENBCTBA SIBISIOTCS OYEBUAHBIMH U HE TpPeOyIOT
JOTIOJTHUTENBHOW MPOBEPKH, OTBET Ha OOpAIEHUE C COTJIaCUs TPaXTaHUHA MOXKET
ObITh JTaH YCTHO B XOJI€ JINYHOTO MpHEMa, O YeM JeJIaeTcs 3aluCh B JKypHale
perucTpanuu npuema rpaxiaaH. B octanbHbIX cilydasx AaeTcsl MMCbMEHHBIA OTBET
M0 CYUIECTBY IMOCTABJIEHHBIX B O0pAIllEHUH BOITPOCOB.

6.5. IlucebmenHoe oOpailleHHe, TPUHITOE B XOJE€ JHMYHOIO TMpHEMa,
PETHCTPUPYETCS M PACCMATPUBACTCA B MOPSAKE, YCTAaHOBJIEHHBIM HACTOSIIUM
[TonmoxeHnnem.

6.6. B xome nMYHOrO TpHeMa TPaXKIAHUHY MOXET OBITh OTKa3aHO B
JaNbHENIIEM pacCMOTPEHUM OOpallleHusi, €Clii €My paHee OblT JaH OTBET IO
CYLIECTBY MTOCTABJIEHHBIX B OOPAIlIEHUHN BOIIPOCOB.



7. PaGora ¢ oOpameHusIMH, NOCTABJIEHHBIMH HA KOHTPOJIb

7.1. OOGpaieHusi, B KOTOPbIX COJEP’KATCs BOMPOCHI, UMEIOIIUE OO0NbIIOE
OOIIIECTBEHHOE 3HAUYE€HHE, COOOIIAIOTCS O KOHKPETHBIX HApYyIICHUSAX 3aKOHHBIX
IIpaB U UHTEPECOB I'PAXK/AH, KaK [PAaBWIO, CTABATCS HA KOHTPOJIb.

7.2. Ha xouTpoasHbIX oOpamieHusix craBstcs nometku «KOHTPOJIby wunu
«K» n

TTOJIEXXUT BO3BPATVY».

7.3. JIOJDKHOCTHOE JIMIIO — WCHOJIHUTENIb B YCTAHOBJICHHBIE CPOKH
paccMaTpuBaeT KOHTPOJbHOE oOpaiieHue, HHPOPMUPYET O pe3yiapTaTax
pykoBoautens JIOY, roTOBUT OTBET 3asIBUTENIO.

7.4. Ecnu B 00pallieHusIX TOCYyIapCTBEHHBIX OPIaHOB COAEPKATCSA MPOCHObI
IPOUH(POPMHUPOBATh UX O PE3yJbTaTax PAaCCMOTPEHHUs OOpallleHHid TpakJaH, TO
UCIIOJIHUTENIb TOTOBUT OTBET M WM. OTBETHI NOJAINHKCHIBAIOTCS PYKOBOAMTEIEM
Yupexaenusa. PykoBoguTenb BIpaBe INPEMIOKHUTh HCIHOJHUTENO ITPOJIOJIKUATH
padoTy ¢ IpPOBEACHUEM NPOBEPOK MUIIM OTMEHUTb.

7.5. ObpalieHre cuuTaeTCs UCIOJIHEHHBIM U CHUMAETCsI C KOHTPOJISA, €CIIH
PaccMOTpEHBbI BCE MOCTaBJICHHBIE B HEM BOMPOCHI, IPUHATHI HEOOXOJUMbIE MEPHI,
3asIBUTENSM J1aH OTBET.

7.6. IlucbmenHble 0OpalleHus1, Ha KOTOPBIE 1at0TCs POMEKYTOUHBIE OTBETHI,
C KOHTpPOJII HE cHUMAaroTcs. KOHTpop 3aBepiiaeTcsi TOJBKO MOCIE BBIHECEHUS U
NPUHATUS HMCUEPIBIBAIOIIMX MEp MO PA3pEIICHUIO MPEIJIOKEHUS, 3asBICHUS,
*anoO0kl. PelieHrne o CHATUU C KOHTPOJISI IPUHUMAET PYKOBOAMUTEINb Y UPEKICHUS.

8. KoHTpoJ1b 32 c00/II0IeHHEeM MOPSAKA PACCMOTPEHUS 00palleHuit

8.1. [enonpon3BoAuTENs B IMpeaeiaax CBOEH KOMIETEHIIMHU OCYIIECTBIISET
KOHTPOJIb 32 COOJIOJICHUEM IMOpPSJIKa PACCMOTPEHMsI OOpalleHUM, aHaIu3upyeT
COJEp)KaHue, MOCTyHaroumx oOpaieHuii U HUHOOPMHUPYET PYKOBOAMTEIS
VYupexneHus o HapyleHUSIX UCIOJHUTEIbCKON AUCIUTIIIHBI.

8.2. 3aBenyronuid YUpexaeHus .

- oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMOTpeHHe 0OpalleHus, B Cilydae HEOOXOIUMOCTH, U C YUaCTUEM I'paKJaHHHA,
HaIlpaBUBILETO OOpAIEHNUS;

- HMMEeT MpaBO CO3[aTh KOMHUCCHUIO IO PACCMOTPEHHMIO OOpalieHus
rpa)xIaHrHa, IPUHITH PEIICHNE O PACCMOTPEHUH OOpAIICHUS C BHIE3IOM Ha MECTO;

- 3aIpaIIuBaeT HeoOXOIUMBIC JIJIST PACCMOTPEHUS O0paIeHUs] JOKYMEHTHI 1
MaTepuaibl B APYTUX OpraHax U y APYTUX MPEANPHUSTUN U OpraHu3aIuii ropoaa, 3a
UCKIIFOUEHHUEM CYJI0B, OPraHOB JO3HAHUS U OPTaHOB MPEIBAPUTENBHOTO CIEACTBUS;

- IPUHUMAET MEPHI M0 CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPAHEHHUIO MPUYHH
HapyIICHUs IPpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IPAXKIaH U MEPHI, HApaBICHHbIE
Ha BOCCTAHOBJICHME WWJIM 3allUTy HapYyIIEHHbIX IpaB, CBOOOJ U 3aKOHHBIX
UHTEPECOB IPakJaHIHA;

- JTaeT NMHUCHbMEHHBIE OTBETHI IO CYIIECTBY MOCTaBJICHHBIX B OOpalICHUH
BOIIPOCOB;



- YBEIOMJISICT TPaKTaHMHA O HAIMIPABJICHUH €ro 0OpaIeHusl Ha pacCCMOTPEHUE
B IpYTOW OpraH WX IPyTHE NPEANPUATUS U OPTaHU3alUK TOPOJa B COOTBETCTBUU
C UX KOMIIETCHIINEM;

- obecrieynBaeT CHUCTEMATHMUECKHI aHalu3 U 0000IIeHHEe MHCHbMEHHBIX U
YCTHBIX OOpallieHui, o0ecrneunBaeT MOHUTOPUHT MX KOJIMYECTBA U TEMATHKU U
MPOBOJUMOM B YUpexaeHUH pabOThl C HUMHU.

8.3. Jluma, BUHOBHbIE B HAapYIICHUU MOPSIKA PACCMOTpPEHHUs] OoOpalieHui
rpaxKJaH,

W3J0KEHHOr0 B  HacrtosmeMm [looxkeHun, HECyT OTBETCTBEHHOCTb,
MPEYCMOTPEHHYIO 3aKOHOAATENbCTBOM PD.

9. XpaHeHHue MaTepHaIOB MO0 00PALEHUSIM TPAKIAH

9.1. Jlenonpoun3BOUTEb:

- OCYILIECTBIIIET XpaHEHUE M MCIOJIb30BAHKUE B CIPABOYHBIX M MHBIX IIEJISIX
MPEIIOKEHUM, 3asBIICHUH U 5KaJl00 rpak/iaH;

- BHOCUT B HOMEHKJIATYpy JieJia, perIaMeHTHPYIoLue padoTy ¢ YCTHBIMU U
MUCbMEHHBIMU OOpaIICHUSIMU TPAXK/IaH;

- HECET OTBETCTBEHHOCTb 3@ COXPAaHHOCTh JOKYMEHTOB IO OOpalleHUSIM
rpaxkaaH.

9.2. llpensioxeHus, 3asBJICHUS, KajJo0bl TPaKIaH U TOKYMEHTHI, CBA3aHHBIE
C uX

PacCMOTPEHHEM XpaHATCS B OpPraHHM3aIMH 5 JIeT, MPEUIOKEeHHs, MUChMa
TBOPYECKOTO XapakTepa, O CEPbE3HbIX HEJAOCTATKaX W 3J0YyNOTpeOJeHUs —
MOCTOSTHHO. B ciydae HeoHOKpaTHOTO 00palieHus rpaKIaHHA TIATUIETHUN CPOK
XpaHEHUs! UCUMCISIETCSI ¢ MOMEHTA PErHCTPaIiK MOCIETHET0 00palieHus (CTaThH
56-6, 56-B IlepeuHsi THUMOBBIX YMPaBICHYECKHUX, JOKYMEHTOB, 00pa3yrOIIMNXCsS B
NESATEILHOCTH OpPTaHU3aIuu», C YKa3aHUEM CPOKOB XpaHEHUs, YTBEPKIECHHOTO
®enepanbHoit apxuBHOUM cimyk0b1 Poccun 06.10.2000 r. — manee Ilepeuns). B
HEOOXOJMMBIX CIIy4asiX OSKCHEPTHOM KOMHUCCHEW YUpeXICHUS MOXKET ObITh
MPUHSATO PelIeHne 00 YBEIMYECHUU CPOKA XPAHEHUS WJIM O MTOCTOSIHHOM XpaHEHUU
HanOoJIee IEHHBIX MPEAJIOKEHUHN TPaXKIaH.

Cpox XpaHeHHUS KypHajia peTUCTPAIMK 00pallleHu TpaxaaH — 5 JIeT (CTaThs
72-B

[lepeuns), *ypHana JTUYHOro mnpueMa rpaxaaH — 3 ronxa (crarbs 75-a
[lepeuns) mocie UX OKOHYAHUS.

9.3. Tlo ucTedyeHWM YCTAaHOBJIICHHBIX CPOKOB XPAaHEHHUSA, AOKYMEHTHI IO
NPEJIOKEHHUSIM 3asBICHUSAM M JKajo0aM TpaxkIaH MOJJIeKaT YHUUYTOXKEHHUIO, B
COOTBETCTBMH C Ilepeunem.

9.4. Xpanenue obpareHuit rpaxad U JOKYMEHTOB 110 UX PACCMOTPEHUIO Y
VCTIOJTHUTENEN 3apeniacTCs.

9.5. OOparmienusi TpaxaaH MOTYT HE pacCMaTpuUBaThCs, €CITU B HHUX
CoZlepKaTCsl PACCY X ACHUS IO W3BECTHBIM MPOOJIEMaM MWW TOJHUMAIOTCSA YKe
pellleHHbIE BOMPOCHI, HE TPeOYIoIIre JOMOJHUTEIBHOTO PACCMOTPEHHS, a TAKXKe



OECCMBICIIEHHBIE [0 cOJepKaHUlo. PelleHne 0 HE paccMaTpUBAHMM JaHHBIX
oOpalieHHil MPUHUMAET PYKOBOJUTEID Y UPEKICHUSI.

10. Bo3menienue NpUYMHEHHBIX YOBITKOB M B3bICKAHUE MTOHECEHHBIX
Pacxo0B NIPH PACCMOTPEHUHU OOpanIeHn il

10.1. I'paxk1aHiH UMEET MPaBO HA BO3MEIEHHUE YOBITKOB W KOMIICHCAIUIO
MOpPAJILHOTO Bpea, NPUYMHEHHBIX HE3aKOHHBIM JeicTBUeM (Oe3aeiicTBreM)
PYKOBOAMTES IPU PACCMOTPEHUN 00pallleHus M0 PEIICHUIO CY/a.

10.2. B ciyyae ecnu rpaxaaHuH ykKazajd B OOpaIllEHHH 3aBEIOMO JIOXKHBIE
CBEJICHUS, PACXOJIbl, IOHECEHHBIE B CBS3U C PACCMOTPEHHEM OOpAICHUS, MOTYT
OBITh B3bICKAHBI PYKOBOJIUTEJIEM C IAHHOTO TPaKJJaHWHA M0 PEUICHUIO CYyIa.



